How to Search for TPU Vacancy Positions
METHOD #1

1. Go to http://www.hrc.army.mil/

2. Click on “My Records”
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My Record Portal Login
My Record Portal is HRC's seff-service portal for Active, Guard, Reserve,
Retiree and Veteran Soldiers.

To view and refrieve your records, you must log in using one of three
opfions.

1. If you have a Gommon Access Gard (GAG), you can use it to log
|

' If you do not have a CAG, create a Level 1 DS Logon account.
(Click here) which takes you to the Help Center. Under the
REGISTRATION tab, click on question #2 (I am a veleran) and
follow the instruetions.

a Once you have a Level 1, you need to request a Level 2
S Logon account
b. (Glick here) to go to the Help Genter, click on the tab DS
LOGON AGCOUNT MANAGEMENT. Then click on the
second question "How do | upgrade to Premium (Level

2y
. You log in using your Army Knowledge Online (AKO) user name:
and password. If you are having difficulties logging in, it is
reccomended that you establish a DS Logen account and use that
instead.

» Get your AKO aceount
Security & Privacy Notice

== |RR Soliders - you need a Level 2 DS Logon account o complete the:
Virtual Muster.

If you are having technical issues with the My Record Portal site, follow
the instructions below.

Send an email 1o the HRC Help Desk at usarmy knox hre mibxithelp-
desk@mail mil to request customer support. HRC Help Desk will create 3
frouble ticket using the information you provide in the email message. You
need 1o include the following information:




4. Click on “Tools Icon”
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5. On the Tools Page, Click “Vacancy Search”
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METHOD #2

1. Click on “Position Map”

2. Enter 1LT for your “Rank” and select a “Branch”, then click “Submit”
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3. Click on desired state.
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4. After clicking your choice, you will be prompted a Web Excel Spread Sheet with the results. Click on the
Excel Logo on the top left side to download the spread sheet.

TIP

Leave the state block empty, click RELOAD and you will receive a list of vacant positions in the
entire ARMY RESERVE. This way you can filter it the way you want.



